
ANNEX 3: ACCESSIBILITY QUESTIONNAIRE
Bidders are requested to complete this form with the utmost honesty, not complying with any of the below questions does not make a venue ineligible it does though highlight the need to the organizing team to make alternative arrangements to mitigate the possible challenges/risk. Not providing an honest response can cause disqualification.
	Criteria
	Yes
	No
	N/A

	Getting to the Venue

	1. Is there public transport to the venue?
	☐
	☐
	☐

	2. Is the public transport accessible for people who use wheelchairs, mobility aids or are travelling with a pram?
	☐
	☐
	☐

	3. Is there an area near the front entrance of the venue for parking?
	☐
	☐
	☐

	4. Are there parking spots near the front entrance specially reserved with ample space, for mobility aids / prams, at either side of where a car would park?
	☐
	☐
	☐

	5. Is the path to the entrance clear and is the entrance accessible for people who use wheelchairs, mobility aids or are travelling with a pram? Meaning that ramps have gentle gradient (1:20) and are accessible where there are steps.
	☐
	☐
	☐

	Getting in and moving around

	1. Does the venue have an entry system which involves people having to talk and hear a reply, e.g., an intercom, to access? 
	☐
	☐
	☐

	If yes, does the entry system have assistive tools for persons with audio impairments? 
	☐
	☐
	☐

	2. Does the venue have an entry system which involves people having to locate buttons and press the correct ones?
	☐
	☐
	☐

	If yes, does the entry system have assistive tools for persons with visual impairments?
	☐
	☐
	☐

	3. Step free access, lifts can be accessed without having to ask for a key?
	☐
	☐
	☐

	4. Lift doors are wide enough to facilitate access for people who use wheelchairs, mobility aids or are travelling with a pram?
	☐
	☐
	☐

	5. Step free access within the venue, there are ramps of a gentle gradient (1:20) and have handrails at either side?
	☐
	☐
	☐

	6. Are the doors to venue, its corridors, and different public areas of ample space for people who use wheelchairs, walking aids or are travelling with prams to move around?
	☐
	☐
	☐

	7. Is the signage for the toilets, lifts, exits and the meeting rooms; large and high contract?
	☐
	☐
	☐

	Is the signage for toilets, exits, lifts and meeting rooms embossed or in braille?
	☐
	☐
	☐

	Facilities at the Venue

	1. Are there adapted toilets available at the venue? 
	☐
	☐
	☐

	2. Are there gender-neutral toilets available at the venue?
	☐
	☐
	☐

	3. Are there visual (flashing) fire alarms in private spaces like toilets? 
	☐
	☐
	☐

	4. Is there an induction loop system or any equivalent system available in the meeting room?
	☐
	☐
	☐




